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PROFESSIONAL EXPERIENCE: 

The Green Climate Fund
Songdo, Korea
HR Specialist Consultant, August 2016 – present, and 
Legal Counsel Consultant, September 2015 – November 2015
· Legal consultancy for multilateral development bank.  Tasked with preparing a policy for Board of Directors review on anti-money laundering and combating the financing of terrorism (AML-CFT).  This draft was subsequently approved by the Board of Directors.  Also responsible for updating ethics policies, reviewing the employment handbook, and advising on procurement policies.  
· Current HR consultancy involves reviewing and editing the Fund’s Administrative Guidelines, organizing the guidelines so they are clear and concise, and drafting new guidelines, and Administrative Instructions, as necessary.  Also responsible for conducting research on best practices and assisting in implementation of the guidelines, including procedural requirements, training, and performance management.

Accenture, Indonesia
Jakarta, Indonesia 
HR/Legal Counsel, September 2014 – October 2015
· Senior legal counsel for multi-national management consulting company handling responsibility for the delivery and quality of Labor and Employment law support provided to Accenture offices in Indonesia, Singapore, Thailand, Malaysia, Vietnam and Myanmar.  
· Operating on a multi-jurisdictional basis to handle labor and employment issues wherever they arise across countries, making independent decisions, and managing the company’s legal risks and reputational risks arising from these matters.
· Pro-actively identifying potential legal risks, preparing legal advice on the relevant statutes, contracts and legal documents, and working to address and mitigate those risks. 
· Responsible for drafting contracts, company policies, post-employee restrictions, and legal correspondence for all employment matters.
· Providing operational and strategic support to the Contracting, Litigation & Disputes team, and M&A departments, and overseeing and liaising with external counsel throughout the region.  
· Leading country-specific employment and labor law strategic programs and participating in high-level global initiatives.
· Responsible for building close relationships with and advising human resources professionals, geographic leadership and other relevant business leaders to ensure there is appropriate legal compliance.


Freeport, Indonesia
Jakarta, Indonesia 
Legal Counsel, March 2013 – February 2014 
 	Identified legal risks and provided legal advice on contracts, benefits, anti-corruption policies and labor and employment matters for the world’s largest gold mining company. 
 	Drafted, edited and provided legal advice on contracts, letters of agreement, commercial, and operational agreements, and corporate policies.
· Negotiated terms of stock acquisition deal and drafted related corporate documents.
· Reviewed, drafted and interpreted contracts, analyzed joint venture agreements, reviewed Articles of Association for key provisions, drafted circular resolutions, recommended litigation strategies, and provided guidance on complex legal issues.
· Generated internal and external correspondence, letters, and memorandum.
· Assessed the company-wide impact of new laws and regulations.

United States House of Representatives, Office of House Employment Counsel 
Washington, DC 
Senior Associate Employment Counsel, January 2001 – December 2011 
 	Provided legal advice, strategy suggestions, and compliance oversight of all applicable laws and regulations to Members of Congress, Chiefs of Staff, and top-tier management.
· Analyzed and interpreted case law, court reports, and existing laws and regulations and prepared memorandum on the impact of these developments.
· Conducted substantial drafting, reviewing, and editing of contracts, press releases, investigation reports, office policies, job descriptions, personnel manuals, and both internal and external correspondence. 
· Provided clients with strategic planning advice on communications and guidance for maintaining a positive reputation.  
 	Appointed to a high-level Task Force and worked proactively with cross-functional leaders to develop and implement policy decisions and to ensure compliance with relevant laws and policies affecting over 10,000 U.S. House of Representative employees.
· Audited clients internal policies and then advised clients on policy creation, development, and implementation of new office policies.
 	Managed and conducted federal court litigation on behalf of House offices, including negotiating settlements, arguing motions, drafting pleadings, and conducting discovery.
 	Served as lead counsel on a seven-day trial and was victorious on all counts. 
 	Argued before the US Court of Appeals and successfully had all claims dismissed.
 	Managed and monitored law clerks by creating assignments, supervising workload, and reviewing completed tasks. 
· Conducted training classes on all applicable laws, policies, and ethical guidelines. 

Akin, Gump, Strauss, Hauer & Feld, LLP
Washington, DC 
Associate, June 1998 – December 2000 
 	Advised multi-national companies on formulation of office-wide policies. 
 	Drafted and edited contracts, settlement documents, federal court pleadings, appellate briefs, and a victorious United States Supreme Court Opposition to a Petition for Certiorari. 
 	Managed and participated in complex litigation requiring strategic planning, internal investigations, and negotiating settlements. 
Krupin, Greenbaum & O'Brien, LLC  
Washington, DC 
Associate, October 1997 – May 1998 
 	Drafted and edited position statements, discovery, contracts, and administrative briefs.

Nutter, McClennen & Fish, LLP 
Boston, MA 
Associate, September 1995 – September 1997; Summer Associate, 1994 
 	Drafted written discovery, and participated in investigations, trial preparation, and arguing a motion to dismiss.  Co-wrote an article published in the National Law Journal. 

EDUCATION: 

Temple University School of Law
Philadelphia, PA 
Juris Doctor, May 1995 
Law Review: Political and Civil Rights Law Review - Note/Comment Editor 
Honors: Dean's Honor List - Fall 1992; Distinguished Class Performance - Civil Procedure I and II, Evidence, Legal Process, Employment Law, Criminal Law, and Trial Advocacy 

Temple University Japan 
Tokyo, Japan 
Legal studies in international and comparative law, January 1995 – May 1995 
Classes in Comparative International Law, Intellectual Property, and Asian Legal Systems 

University of Michigan  
Ann Arbor, MI
Bachelor of Arts in English with Distinction, May 1991 
Honors: James B. Angell Scholar Award for straight A’s during 2 consecutive semesters, awarded with Class Honors for GPA of 3.85 (out of 4.0), Poem selected and published in Michigan literary magazine.

COMPUTER SKILLS:       
Word, Word Perfect, Excel, PowerPoint, Outlook, and highly praised for computer research skills.
OTHER INTERESTS:                                                            				  
Photography, international travel, theater, sports, founder of an Indonesian legal networking group, and author of The Girlfriends Guide to Jakarta.  Served as the International Parent Representative for Chadwick International School’s Parent Association, 2015-2016, and currently serving as a member of Songdo’s Foreign Advisory Board. 
